Handbook for IUFRO Unit Administrators

Preface

This document gives a short introduction to the new functionality for unit pages on iufro.org. It is intended for
unit coordinators who wish to directly put new content regarding their unit on the website. Mainly, there are
two Features: The Unit Noticeboard and the Virtual Address Book, which will be described in further detail in

the course of this manual.

Please direct any and all questions regarding this functionality and the website in general to
feedback@iufro.org.
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Unit Noticeboard

The Unit Noticeboard is the place to put all news regarding your unit. If there are no news, only you can see
the link in the menu. Once you create content, all visitors can see the latest entry on the unit homepage and a
list of all entries on the Unit Noticeboard page.
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Figure 1: Unit Startpage as a normal visitor sees it

1. Link to the Unit Noticeboard.
Only visible if there are items present.

2. Unit Noticeboard Teaser: Displays the most recent item (depending on the date that is set for each
item).
Only visible if there are items present.
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IUFRO MAILING LISTS

Figure 2: Unit Startpage as seen by a Unit Administrator

1. Links to Unit Noticeboard and Virtual Address Book — click here to create new entries.

On the Unit Noticeboard List view, the 5 most recent items are displayed, with the possibility to switch to the
next 5 items with a menu at the bottom of the page.
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Itis a long established fact that a reader will be distracted by the readable content of a page when looking at its layout. The point of
using Lorem Ipsum is that it has a more-or-less normal distribution of letters, as opposed to using ‘Content here, content here’,

making it look like readable English. Many desktop publishing packages and web page editors now use Lorem Ipsum as their default
model text, and a search for "lorem ipsum' will uncover many web sites still in their infancy. Various versions have evolved over the
LV NON = years, sometimes by accident, sometimes on purpose (injected humour and the like).
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using Lorem Ipsum is that it has a more-or-less normal distribution of letters, as opposed to using 'Content here, content here’,
making it look like readable English. Many desktop publishing packages and web page editors now use Lorem Ipsum as their default
model text, and a search for "lorem ipsum' will uncover many web sites still in their infancy. Various versions have evolved over the
DIVISION 7 years, sometimes by accident, sometimes on purpose (injected humour and the like).
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Figure 3: Unit Noticeboard List as seen by a Unit Administrator

1. Button to create a new Noticeboard Entry.
2. Button to go back to the Unit Startpage.

3. Button to edit a specific Entry.
Is displayed under every entry.

4. Button to delete a specific Entry.
Is displayed under every entry.

When creating or editing a Unit Noticeboard Entry, a form shows up to fill in the required information (see next
page).
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2015-04-08
POST-DOCTORAL FELLOW IN FOREST ECOLOGY

This is a three year project. As per Department of Biological Sciences policy, the initial appointment will be for one year, with possible
extension depending upon satisfactory performance. The salary is competitive and commensurate with qualifications and

Figure 4: Create/Edit Noticeboard Entry

1. Title of the Unit Noticeboard Entry.

2. Date of the Unit Noticeboard Entry.
This determines where an article is displayed. The more recent a date is, the further it is displayed in

the list.

N s W

Make selected text bold.

Make selected text italic.
Choose alignment of selected paragraph.
Make a numbered or unordered list.

Create or edit a link with the selected text.

If you click on (7), another form opens (see next page).
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Figure 5: Create/Edit Link

1. The URL you want to link to.

2. The text that should be displayed. If you select a text and hen click on “edit link”, this text is prefilled
here.

3. Link Title — appears when you move the mouse over the link and provides more information about the
link.

4. Target — “none” means the link opens in the same window, “New window” means the link opens in a
new window.
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Virtual Address Book

The Virtual Address Book of your unit is private — only you, other administrators of your unit and the [IUFRO
Headquarters can see it. Its purpose is to collect all people that are contributing to your unit. You can create,
edit, delete and export the addresses.
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Buck Alexander bucki{at)iufro.org Austria IUFRO Headquarters
Burger Brigitte burger{at)iufro.org Austria IUFRO Headquarters m .
DIVISION 2 Testperson Anne tesi(at)test.com Netherlands Fictional Unit m
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s Wolfrum Gerda wolfrum{at)iufro.org Austria IUFRO Headquarters Delete
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e 6: Virtual Address Book Overview

Figur
1. Button to add en entry to the Virtual Address Book.
Button to export the Virtual Address book in .xIsx Format.

2
3. Button to go back to the Unit Startpage.
4

Button to edit a specific Entry.
Is displayed beside every entry.

5. Button to delete a specific Entry.
Is displayed beside every entry.

When creating or editing a Virtual Addressbook Entry, a form shows up to fill in the required information (see
next page).
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Figure 7: Create/Edit Address Record
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Input field for first name.
Input field for last name.
Input field for e-mail.

Select-Box for Country.

ok wn

Input field for Organization.
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